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SUPPLEMENTAL RETIREMENT
SAVINGS PLANS

401K AND 457
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WHO CAN PARTICIPATE 401K

Contributing members
of

Teachers’ and State Employee’s
Retirement System (TSERS)
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WHO CAN PARTICIPATE 457

e Full Time (30 hours or more)
* Temporary (Temp Solutions)

* Part Time (20 hours or more)
* Elected or appointed Officials
e Rehired retired employees
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SAVINGS PLANS

e Contributions into the saving plans are made by payroll deductions.

* Employees can prepare for their financial future by participating in
Prudential’s 401(k) and 457 plans to supplement their regular
retirement account (TSERS).

* Employees can contribute up to $18,000 in 401K and 457 plans for a
total of $36,000.

* Employees can make contributions to the Catch-Up plan up to $6,000
in both plans if they are 50 years and over at the end of the calendar
year.
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SAVINGS PLANS

Savings Plan Enrollment (401K and Roth & 457 and Roth)

Employees can submit forms directly to Prudential.

Employees can log into Prudential’s website to create and update accounts.
401(K) Enrollment files are sent Weekly (Friday).

457 Enrollment files are sent Monthly (1%t of month).

Any questions related to the savings plans, contact Prudential 866-627-5267.
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INFORMATION NEEDED ON FORM

THE ONE T]ME * Payroll Period / Date
DEFERRAL FORM * Retirement/Separation Date
RETIREMENT PLANNING * Writeins

* Longevity, Bonus & Vacation
* Regular Salary

* 401K Plan (max 80%)
* Before Tax
* After Tax (Roth)

* 457 Deferred Compensation Plan (max 100%)
* Before Tax
* After Tax (Roth)

A dollar S amount is best practice, however a
percentage % can be entered

STATE OF NORTH CAROLINA
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Prudential One Time Deferral Form

gy e 401k | 457 m

One Time Contribution Form

NORTH CAROLINA SUPFLEMEMNTAL RETIREMENT FLANS

.I ans This form may be used io defer sddbional comp tion or other ¥u paid out on & one-bme bass, such B

lengevity payment or final payments for vacalion andfor borus lesve upon s=pambng from zernvice. The deducion wil
pocr only once and Ben il will reved back o the previous amount being deducied ff any). Pleaze prnt in black ink
and ke=p = copy dor your reconds. Send the completed form o your payroll in sufficient bme for Bhem b
erisr the change for the appeopeiste pay period. State employess on the BEACOMN payroll system should follos
the special instnxctions at the botiom of tis form. § you have not nbudy compleisd 2 enmlmen fom fo
esfnbl=h this account, pln:l:: condecl your local Rets or your Human Resources
depariment ko enmld pror o submilling Bei= form. Enmliment forms see slso  susisble online ek
plans._ prudential com.

WA i)
. About Emplayer name: Questions? _
You Call 1-BE6-627-5267
Socal Securty number Dayfime telephone number For memimdnmcn
(TR T TR T TN T TR S - (O TN TN N TN N TR TR T -
Frroode
First name M| Lask name
NN TR TN TN TR T TN R TN TN [ VNN TN TN NN TN N N TN TN TN WO T NN W N N N |
.Dnurlme | wizh io contrbule tre following from my salary for payroll date
Comribution
F this |5 reiaied o a refiementsepasiion of sendce payoul, please pronide Te effective date of
rEdEmantSeparation
R 40k) Plan 02003) - pleaze provide whols dolar or percenings amounks
O Contrbule on s Before-Taxbasi=§y 3y, g 00or 5 %o NC 40k} Plan.
O Contrbutz on s Roth bas= S0 L0 i 00or L1 % toNC 404k} Plan.

WC 457 Defermed Compensation Plan (01 2003) - please provide whole dollar or percentsge amounis

O Corsbule on a Belore-Tax basis $o__o s 00ar s 4 ;% b NC 457 Defered
Compenzation Plan.
O Contrbule on = Rof basi= $o o L i 0 00 oo L0 i % In NC 457 Defered

Compenzation Plan.

e amoons ot Froug fvs fom e sdged io e anmd 195 J07giimTs

. Your | understand the timing of this one time contribution needs o be coordinated throwgh my payrodl
Aumnorzation ©fice in onder to have the amount above deducted from the proper paycheck.

Date | |

X
Patrpa:fs SEatr e

BEACON PAYROLL: Please return completed form to BEST Shared Senvice
14 I.hi Salm Canter. R HL’: Z?B:99-14250r fax it dir o 919.855.6861.
lease be sure that deferrals are in WHOLE DOLLARS ONLY™

{If you are nul.cmaln your payrodl is through BEACON, please contact your Payroll Office.)

Prudential Retirement

STATE OF NORTH CAROLINA
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Please Note: This change will
be effective for the payroll
date specified above ONLY.
This one time contribution will
not affect your current
contribution rate, if any. Your
current rate will resume with
your next payroll cycle.

THIS means the amount listed
on the form will REPLACE the
regular monthly contribution
amount! And the regular
monthly contribution will
resume on the next payroll.




ONE TIME DEFERRAL FORMS

* Contribution forms should be received by BSS no later than the first day of
corrections for Biweekly and Initialization for Monthly.

 BEST CANNOT process one time deferrals for vacation and bonus payouts
until 416s are entered. Therefore, 416s should be entered by the agency
when the forms are submitted to BSS.

* For BiWeekly Payroll: It is helpful if the last 2 weeks/80 hrs of work time is
processed separately from Bonus and Vacation Payouts to eliminate net
zero checks.

* There is no guarantee that contribution forms received later than stated
will be processed.
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DEDUCTION IMPLICATIONS FOR DEFERRALS

* Deferrals will be tax deferred for non-Roth accounts — meaning state
and federal taxes will not be applied.

* HOWEVER, TSERS, Social Security and Medicare will be deducted
from any earnings listed on the paycheck, which includes any leave
payout or longevity earnings prior to the deferral.

* TSERS, Social Security & Medicare — approximately 13.65%

* Federal and State tax deductions may show for any portion of pay
removed for taxable recurring payments & deductions that are not
termed prior to the deferral (Ex., any post tax insurance premiums

deducted).
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ONE TIME DEFERRALS - REVERSALS

e BSS will not reverse one time deferrals once they have been
processed.

* Exceptions are for Administrative Errors ONLY! BEST cannot guarantee that an exception will
be approved for a reversal.

* Reversal process
* The employee must return the entire net check.

* Send a money order or cashier’s check — BEST needs to ensure the funds are
available for the reversal. Personal checks will delay the process.

* The reversal will be processed on the next payroll. This includes the
employee receiving their regular monthly pay, if included in the reversed
check.

* The reversal cannot be processed on an off-cycle.
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LONGEVITY

* Employees should enter a dollar amount for longevity (it is best
practice).

* Employees should enter the correct payroll period.

* Employees should not submit forms more than one month in
advance.

* Retirees are typically paid longevity in the check processed with the
separation action. Leave payouts may be processed the following
month.
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- Tais far may e U3 0 &0 additon:] coeaarsasen of 29 YnoUls pald Out 2N B OWSme tass 3N B8
INSUTUCTiONS .. .o ity sopnerr of Raal peyrarts for vararon sechr BacLt leaow sPo Sepaming o sendoe. The coducticr »il

Deferral Form CCEL" 01y 5708 379 hen 1| 4fl vt bact & Me pravioss amout Saing codveter ¥ acy, Fleaee prit ¢ black ink
and bzep 3 oopy e ool retrds. Send the compleled form 1o your payroll office 'n sffeiane tre K them 2
Example 1: enler the cha~ge for e Jppropiste paw gerind Stato ersployees on the BEACON payrall syster should foliow

the =pecial instructions at the bottom of this ferm. ¥ you haw rel a™sady comglted an encimer: fiea B
esz0ist NE Aoonunl s cortad wour oo wlamen Etucaron Nawger o you Mumin Ketoicee
ceparived kb emal g 0 sRArWe; s fow Cwolwet, Dwae e 30 I Miwm A

Employee indicated W PN 8.5rv dential cem SRR

they wanted $1700 Wosos  scowrre _stan: oe e ocaJoema T Questons? ]
y You Soza Secirly rumter Dapthue whaehins furntes - pasiin ) '__g

(the regular monthly I

contribution) PLUS - MW Loz rmo

100% of their longevity ===

.Onfime st 1o condiibutn 19 dewng hom iy ssduy hor payrolicate AW bAaeT 2010,

to be deferred in Contribution
I ihs 3 relalod o B JofremealSopovonos of sene payos, ploasa peowde the effective dae of
August. PONImANSAZ SN0 _ SATO TEMB AL 2D 16
RC 1k} Plan [02003) - Snase crovide wicls colar or paoasbice arourts
Th|s |S an example Of a 0 CovbracraBelore-Toxbash3 o 0,0 b 000 i %12 NE 809K Plar
“write in’. 0 CovmcraRothome $ e vt 30007 L1 1% %0 NCA01X) Plae,
NC 357 Delervod Compensation Plan (D12003) - slesss provide whis ¢ 0ol ar or pa'ce Jots
PALS la&?‘rgﬂeéw‘ﬁ
Corciavio on ¢ Before Tax besip S0 £y, i O G 00 2 1 _1_1% © KT 457 Ostuind
Coer ssranfon Play
O Cormouvwe 0 a Roth 2ask Su 1 b U U0 o o4 % B NO 287 Dawend
Lowr parsetion Pan

Y you are ot ot OF yoor madha | or % o your smplovee J5RenSE, Dieace vanly saith panr Oaal O

Pleste nole: 1 change ofll Lo oot S0 the payedl Juoa spesfiec abave ONLY. The sae lime S3irbtion wil
Wb EFes! piar Sarect 00Wr baton rade, if any. Your corend raos vAl 1asame Wil Your Axet payrell sves.

Tro amocnes condDulec tvough s £% S satyedt 10 oo soveas 'S €000 Savla.
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Deferral Pay Stub
Example 1:

$1700 regular monthly
contribution PLUS
$1597.38 longevity
payment =

$3297.38 total deferral.

Pay Period: QN/0L/20L6 chrough OR/35/20%6

Check Dave:r 08/31/2016 roeaalzetion! i~favirormenta iy
Lazaingy Pedictions Taxan Wet Pay Dedcctions Cexrens

Cuszgent: ¢,888.7) - s 102. T4 ~ 222.44 2,065.53 ¢ BYUP Ss20 7 14.20
L 11 $4,436.54 - 3.,242.02 - 3. Nn7.00 27,2597.36 ** Total Neaizh Insuzasce $4.30
Zazsings Soars Ouseent Il 1 * 487 i

# Pazking DOA 5 15.00
Regelar Salarny 3,545.0) 31,448,760 BC Fiex AD:D PT 15.00
Vacatica Leave $2.00 1,521.82 4,590.22 0 35C FMlex Canter 11 5.5
Stk Leave 204 s x 400.12
Cosmunity Jervice Leave 671,52 BC Frepeid Legel Servicer 7.90
Fala Holidey 1,156, 64 ** Total Ccher Dedeccions 3,768.54
os Tezal Base Tay 5,971.33 40,121.18

Total Dedections 3,782.74
Mvnv A 537,08 l.ns.u
s Tozal Other Moy 1,997.38 LIS
Tozal Earaings 6, 668,71 44,406,854
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113.60
113.60

17,895.3¢
120.00
129.00
268,82
3,465.02
@00
aiaaem

1.343.02



T U St L IEaRT LU e y'.".” Qa1 Kenrgment ECIUCEIIDH Manigﬁf Df' ‘_'p’Dl.lr HUITIEI'I RESOUI’CES

Deferral Form department to enroil prior o submitting this form. Enrolment forms are also available online at
www.ncplans,prudential.com.

Example 2: T
X R . About Employer name: __S£747F OF ml - 1 | Questions? |

Social Security number Daytime telephane number ca?;f::;;?:;&g?w !

't appears the [ RPN WA
area code

employee is indicating First name
the deferral should be I
I | | |
100% of the bonus [P T
ne Time I wish to contribute the following from my salary for payroll date  $'& P¥Em B Gz 30 2016
leave for 401k & 100% Contribution " :

If this is related to a relirement/separation of service payout, pleasse provide the effective date of

of vacation leave for retirement/separstion _ L&y Empen 1, 2oy,
457. The employee NC 401(k) Plan {002003) - please pmviuewnmedar|arcrpercemagaacmmy.ts o
entered a dollar 90 §p Bonwes P aayour)

L Contribute on & Before-Tax basis $ | o ol 5.9.9 1.000r L1 1% to NC 401(k) Plan,

LI Contribute on a Roth basis $ Lt oL ) J1.000r 1 1 1% in0 NCAO1(k) Plan

NC 457 Deferred Compensation Plan (012003) - please provide whale dallar or Jp:;e_nmantage amounts fs) )
: ouT
& Contribute on a Before-Ta : 100 fo V AcAyTOn 1O
Tax basis $ .1 6,5 .9,9 .0
Compensation Plan. el L2 T 0o L1 % fo NC 457 Deferred

amount of $6599 for
each deferral.

O Contribute on a Roth basis §_ | ol 100 or L. | 4 1% to NC 457 Deferred

Comnansatinn Plan

STATE OF NORTH CAROLINA
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Deferral Pay Stub
Example 2:

BEST entered the exact

_ Zasnisgs Sedoiticas Taxes
amount listed on the
form for the deferrals. Qusrent: 14,044,280 » 12,951.27 - 1,093.53 =
YI0; $8,461.96 - 34,193.%9 - 7,010.61 =
For the 457, the $6599 Fasnings Rours Curreas
exceeded the max Begular Salary
contribution of Vacation Leave
Sick Leave
518’0_00' but the Community Service Leave
remainder was Paid Molidey
automatically rolled ~ ** Teal Base Bay
into the 457 Catch Up  wycacion ayous 200,00 7,022, 40
based on the Bongs Leave Jayout a40.00 7,022.40
, XENSEL Letgetviey
employee’s age. oo Total Other Pay 14,044.20

STATE OF NORTH GAROLINA A
Office of the State Controller

e T
Osoanizatica: 1401-Eaviscamestal Quality
Set Pay Deductions Qazzeat
Y0P S0/20 2 314.20
T,357.06 DYUR 10/20 Prefloc Ref T 14,30~
*s Total Health lasurence
no
33,4407 T 4
¢,59%.22 457 EE Catch 5. 397.44
a30.64 # Pazking SOA 77
€91.92 0 5C Flex ADsD T
3,056.64 0 5C FNlex Cazcer 17
0,121.18 * TSERS IX 142.6%
NC Prepalid Legal JServices 7.50
7,022,640 ** Total Other Deductions 12,91.27
7,022.40
4,295,308 Total Dedecticns WML
12,340.18

Fersorcel o N

e

127.80
'.C.K‘
113.6

€,59.0
28,000.00
5, 3.4
130.00
120.00

PL P >y

), 7.1
6.9

M, 079.9

W, 19,5




Example 3:

' Pay Pericd: 11/07/2015 through 11/20/2015 Yare: NG Personnel No: -
Regular Monthly Check Date: 12/04/2015 Organization: 1501-Transportation
ContrlbUtlon: Earnings Deductions Taxes Net Pay Deducticns Current 1D
. Current: 2,751.00 - 227.28 - 635.54 = 1,888.18 & BYUP £80/20 PT 6.78 405.94
This pay stub shows an . 70,551.71 - 5,807.58 -  16,468.60 =  48,275.53 # BYUP 20/20 HA Credit PT 75.00-
example of an # BYUP 20/20 PCP Cred PT 75.00-
, Earnings Hours Current YID & BYUP 80/20 NS Credit PT 100.00-
employee’s regular *+ Total Health Insurance 6.78 155.94
monthly contributions: >Reqular Salary 48.00 1,650.¢€0 50,043.60 '
Other Mgmt Approved Leave 24.00 825.30 825.30 =*=]401k Savings Plan EE 27.72 708.28
Military Leave-Training 4,129.64 +| 457 Savings PIan'EE 277 709.28
52772 to 401k Vacation Leave 7,186.37 +~ TSERS EE 165.086 4,233.08
Sick leave 3,969.25 #** Total Other Deductions 220.50 5,651.64
S27.72 to 457 Paid Holiday £.00 275.10 2,758.36
Comp Leave 17.19 Total Deductions 227.28 5,807.58
** Total Base Pay 2,751.00 68,929.71
Annual Leongevity 1,622.00
v**¥ Tnral Orher Pav 1~422.0N0

STATE OF NORTHICARGLINA

Office of the State Controller



I One Time Contribution Form

Deferral Form NORTH CAROLINA SUPPLEMENTAL RETIREMENT PLANS
. Instructions This form may be used to defer additional compensation or other amounts paid out on a one-time basis, such as
Exa m ple 3: longavity payment or final payments for vacation and/or bonus leave upon separating from service, The deduction will

oeccur only once and then it will revert back to the previous amount balng deducted (if any)‘ Please print In black ink
and keep a copy for your records, Send the completed form o your payroll office in sufficient time for them to
enter the change for the appropriate pay perfod. State employees on the BEACON payroll system should follow
| . d d the spécial instructions at the bottomn of this form. If you have not already completed an enrolimeht form to

establish this account, please contact your local Retirement Education Manager or your Human Resources
Em p Oyee In |Cate on department to enroll pricr to submitting this form. Enrollment forms are also available online at

t h e d efe rra | fo rm t h ey ._ ww'ncplans-pmdential-cnm- :.-«..nu..._.._...........' ................... .
About Employer name: MN.C. Department of Transportation i Questions? }'
Wa nted 528 d efe rred You Social Seaurity number Daytime telephone number . ca#!ol-::g;?-fggzﬁ? :
I 2 5 2 -

for 401k and S778 g

. First name Ml Last nama
deferred for 457 in the I . . . .
next December pay. . g::;iil;‘::inn | wish to contribute the following from my salary for payroll date _12/18/2015

If this is related to a retirement/separation of service payout, please provide the effective date of
refirement/separation

NC 401(k) Plan {002003) - please provide whole dollar or pereantage amounts

Contribute on a Before-Tax basis $ __ 1 1ol 12 18 .000r | L 1% to NC 401{k) Plan.

[ Contribute on a Roth basis $ | ) gl | 1 .00 or | L1 % to NC 401(k) Plan.

NC 457 Deferred Compensation Plan {012003) - please provide whole dollar or percentage amounts

& Contribute on & Before-Tax basis $i 1 Iolf 17 18 . or 41 1% to NC 457 Deferred
Compensation Plan.

O Contribute on @ Roth basis $_1___1,__ 1 1 .00 or 1 |% to NC 457 Deferred
Compensation Plan.
W you are not certain of your method (§ or %) of your employee deferrsls, please verify with your Payroll Offfce.

Please note: This change will be effective for the payroll date specified above ONLY. This one time contribution will
not affect your current contribution rate, if any. Your current rate will resume with your next payroll cycle.

Than sueanmiisafon aomiadualles sl af Blaois . omids Bt S e i ho S ch A Al e mema o AR B o FTeas e

STATE OF NORTHICARGLINA
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Deferral Pay Stub
Example 3:

Pay Peried: 11/21/2015 through 12/04/2015 vzre: [ Personnel HD:-
The pay stub shows Check Date: 12/18/2015 Organization: 1501-Transportation
$28 deferred for 401k Earnings Deductions Taxes Net Pay Deductions Current ¥TD
and S778 deferred for
. Current: 3,500.99 - 978,48 - §92.69 = 1,829.82 # BYUP 80/20 BT 7.42 113.36
457 in the December v 74,052.70 - 6,786.06 -  17,161.29 =  50,105.35 # BYUP 80/20 HA Credit PT 75.00-
3 # BYUP 80/20 BCP Cred PT 75.00-
p y Earnings Hours Current ¥TD & BYUP 80/20 HS Credit PT 100.00-
** Total Health Insurance T.42 163.36
) Regular Salary §3.00 2,166.41 52,210.01
This employee was Other Mgmt Approved Leave 225.30 +[I0IE Savings Plan IE PRl 737.28
already Contrlbutlng HllltE.lI‘E{ Leave-Training 4,129.64 457 Savings Plan EE T78.00 1,487.28
Vacation Leave 0.50 17.19 7,203.56 * TSERS EE 165.06 4,398.14
$2772 monthly to Sick Leave 3,909.25 ** Tptal Other Deductions 971.06 f,622.70
Paid Holiday 16.00 550.20 3,308.56
401k, but only Comp Leave 0.50 17.19 34.38 Total Deducticns 978.48 &,786.06
indicated $28 as the *%x Total Base Pay 2,750.99 71, 680.70
tOtaI deferral for 401k Annual Longevity 1,622.00
Lump Sum Comp Bonus 750.00 T20.00
If the employee #* Total Other Pay 750.00 2,372.00

wanted the regular

monthly amount AND

$28, $55.72 should

have been indicated on

the form. —

STATE OF NORTH CAROLINA 7
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DEferraI Form ML MY FE M Vet =T 1= s [ -] ) b 1 | ST ¥
Example 4: o T M PONOS DEFERR G - o

(=4 |

Omne Time Condribution Faorm

. . MORTH CalRol KA SLIPPL EFVERMTAL RETIREWET F"L..‘-.I"-l-_-n
Employee |ndlcated On -h rucHon s This %orm ey be sl b defes ackltionod compromation cr othoer camounbs pobd ol oo o ciee teiee bases, soch oz

Lo gty payTass oo Frual poespmracrE o sacakan andher bosres essse LD separaing o aaraes.  The cheaiiesrien el
e ANy s Sl Tt I el e back D the prewios armcund being cechas o] O s, Pissess: e B nlack s

the deferral form they And besp 2 SUT Ky Fuu reoora, Send the compasted form b your hewredl efles I suricers mme o har

wanted S800 deferred e R et ol Ratramant Edocalion Momeger ar your Humerl Foaacss
e [HEP _FI'LI-!'EI'l"H.ﬂ:TH

fOF 457 in the | Jr— Erpiover memee €. DEPF, (e REvERLIE ,_ rreacdiorre 7 |

Yoo

- H Fe ot ST
December pay, . e

-'DnnTlms " wish 0 comirbgdn the Slowing fom my saday for paprofl defo . |2 - 2 — Pl

T s s redabeed b & rethvescossdlisenerEfic of Saoece payoort, pleass poosdcks (=
Wt e e L [ O 5 & Fhh

P 40 S Py SERCETEES - pd s prossice shooe dollow o percor deoge e unis

) HUBMAN RESOURCES
(-} Caonkiase o aAmfors-Tax basic S .. 3., L SR T 2 2 I~ ol | e 0 G b MG £ Slan.
M L e st oo Fisdth, baeilss 5 i ALl 1 1 1 L0 o 2 i 1 e B RS DT Dl
W 4 Deeferred Ermpepna o] owm Phan 0012000} - plaase: proestes ok go e O penesnibge anees ks
R _:bl:; Cunkibaty cvs a Befors Tme s 5 P . IS o Pl P T \ L p¥e b B ASF Chekerred

Crormpeenessdion ihkan

— mwam:aﬂa!L_J__uJ,L_L__J__,;Mar| I 1 1 M 457 Tafunoad
Companasdon Plan.

A s e e eyt e e et S o ) o e el e ol fer s, PSS e Wl e § Rl e

Flegse= nober This charm]e YOl s a5 teee oo B panpiod] Sl spaclilcs] oiegeer OB, This ons Eme corsetarborn =i
el et o UL oo rels, TSy Tour Turrerd THES WOE recsl i e it e Fesos] L Ot

TS SrrnTrerils el e St ey e S ST e A O aeyachan” S S
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Example 4:

Regular Monthly
Contribution:

IT 0169 Saving Plan
record indicates the
employee regularly
contributes S50
monthly to the 457
plan.

=
personnetno | NG Name I

EEGroup B SPA Law Enforcement Perss [aso1] Rewvenusa

EESubgroup [Ba] FT S-FLSAOQT Ferm Statu Inactive

Start [oeso1rszo1s|  to [11r30r2015|] chnglizri6rz01s||01790376 '
Plan las7 | as7 Sawvings Plan

Plan data | Administration j’mm- ];' Bonus contribution - Benefi... |||

<J[+][E

| Pre-tax contribution || Post-tax contribution
Amount ' s50.00 USD Armount ' o.00|UsSD
Percenizage ' 0.00] Percenicage ' 0.00]
Units ' ol Units ' |
[ Pre-Tax Rollowver [l start Post-Tax Contributions Immediateby

| Reference period for contributions

Period [Monthhy ~1

STATE OF NORTHICARGLINA

Office of the State Controller




Example 4:

Deferral Contribution:

IT 0169 Saving Plan
record indicates the
deferral will contribute
S800 to the 457 for
December.

This is an example
where the employee
added their regular
monthly contribution
to the bonus leave paid
in December to equal a
total deferral of S50 +
$750 = $800.

STATE OF NORTH CAROLINA
Office of the State Controller:

personnel no | |

Mame

EEGroup B SPA Law Enforcement PersA |4501 Rewvenue
EESubgroup (B1| FT S-FLSAOT Perm Statu Inacitive
Start [1z2s01/,2015] to l12,31,2015 Chng |12/16/2015/|01790376
Plan las57 | 457 Savings Plan
Plan data | Administration ,/-"/RE'-EI.IIE" contrib. ]— ‘Bonus contribution - Benefi... | [ ][]
Pre-tax contribution Post-tax contribution
Armount [ go0.00| UsSD Armount [ 0.00 UsSD
Percentage | ©0.00] Percentage 0.00l
Units ' ol Units 0
[ Pre-Tax Rollower [ Start Post-Tax Contributions Immediate

Reference period for contributions

P eriod | Monthhy




Deferral Form

Ll S eEl S A== El =Sl T AT -0 LE= LI-F 1ot =S — e B e
: . I
Example 5: Motk cmmiing |apk|any Do sef e rea | .

One Time Corirboution Form
HORTH CARCILIMNS SLIPPLEMENTAL RETIREMENT PLAMS

- Inestuchic “Tiz e mas e sl ko odaks amidilonal comper st - ober amolmis pald ool ot @ o e e bemmiE. BCh ==

The deferral form o awily oreem o Angl pagemecis o vaoccsbicor aacnr bore s 2arss LpEan saosnslireg Toom S -ia Tme bz ias il
COCLr o'y orace 37 Fen Bl nefas] back o e prev oas ameam Beang deasleesd G engt Thasss ol in iask ek

#nd k==p & 2apy Tor your recocs. Send the complabed frrm S0 yoer payroll oificee 7o2ofTci=s Bre Sor thes o
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Example 5:

Check Date: 11/30/2015

Regular Monthly Earnings
Contribution: Current: 10,963.25 -
¥T: 124,871.75 -

This pay stub shows an Earnings
example of an
employee’s regular
monthly contribution
of $833.00 into the
401k plan.

Beqular Salary
Vacation Leawe
Paid Holiday

** Total Base Pay

Annual Longevity
** Total Other Pay

Total Earnings

The deferral form
submitted ONLY
indicated S$750.

Pay Pericd: 11/01/2015 through 11/30/2015

Deductions Taxes Het Pay
2,608.53 - 2,187.44 = 6,167.28
28,950.32 - 25,624.80 = 70,296.63
Hours Current ¥ID
B,939.25 10&,491.00

.00 50&.00 9,550.75
24.00 1,51&8.00 4,554.00
10,963.25 120,595.75

4,276.00

4,276.00

10,963.25 124,871.75

STATE OF NORTHICARGLINA

Office of the State Controller

Deductions Current YID
# BYOP &80/20 PT 679,94 T,7259.34
# BYUP 80720 HA Credit PT 75.00-
# BYUP 80720 PCP Cred BT 75.00-
# BYUP 80/20 N5 Credit PT 100.00-
** Total Health Insurance 679.94 T,479.34
* 401k Savings Flan EE 833.00 9,163.00
# Parking DOR FT 15.00 T65.00
# NC Flex Dental-PT 132.42 1,456.682
* TSERES EE 657.80 T,492.36
# NC Flex Health FSA ET 208.34 2,291.487
Combined Campaign 10.00 110.00
SEANC Tues 9.00 99.00
SEANC Insurance 28.75 316.25
NC Flex Life Inc AT 28.00 308.00
NC Flex Life Ins EE/Sp AT 5.60 gl.a60
NC Flex Life Ins EE/Ch AT 0.68 T7.48
** Total Other Deductions 1,928.59 21,470.98
Total Deductions 2,608.53 28,950.32




Example 5:

The Agency contacted

BEST as the employee’s from: | RGN

intent was to Sent: Thursday, December 17, 2015 10:22 AM

contribute their regular To; pownlng, KaTina Y <katina downing@osc.nc.gov>

monthly contribution sobject [N

PLUS the $750 deferral mpotance: Heh

to total 51583 deferral Hi KaTina. SN i my offce forwarded this message to me that you were correcting the one time deferral n December for- Wehad sent a

amount. cortected one time deferral form because he did not realize that in order to contribute his existing 401K deduction of $833.00 and his $750 bonus that he needed to
enter the total amount. | faxed over a corrected one time deferral form and when | pul his pay stub up this morning the 401K deduction Is for the $750 only and it

However, the should be a deduction of $1583.00, Can you help me with this?

correction request was

received after payroll Thank you

had closed. (12/17/15
was finalization)

STATE OF NORTH CAROLINA
Office of the State Controller: S




Deferral Pay Stub
Example 5:

BEST had no option
but to enter the
deferral amount as
the dollar amount
that was listed on
the deferral form.

IF a reversal was
approved, the
employee would
have to pay back
the full $7024.06
net pay and the
reversal would not
be processed until
the January
monthly payroll.

Pay Pericd: 12/01/2015 through 12/31/2015

Check Date: 12/22/2015

Earnings
Current: 11,713.25 -
¥TD: 136,585.00 -
Earnings

Begular Salary
Vacation Leawve
Paid Holiday

** Tntal Base Pay

Anmual Longewvity

Lump Sum Comp Bonus
** Total Other Pay

Total Earnings

STATE OF NORTHI CGARGLINA

Office of the State Controller

Deductions Taxes Net Pay Deductions Current ¥TD
2,545.00 - 2,144.19 = T,024.068 & BYUF B0/20 PT 699.42 8,428.76
31,495.32 - 27,768.99 77,320.69 & BYUP 20/20 HA Credit ET 75.00-

# BYUP 80720 PCF Cred PT 75.00-
Hours Current ¥TD # BYUOP 80/20 N5 Credit FT 100.00-
** Tptal Health Insurance 699.42 8,178.76
9,445,.25 115,5936.25

9,550.75 I* 401k Sawvings Flan EE 750.00 9,913.00

24.00 1,518.00 6,072.00 TELIIG Do Bl To. o0 Too. o0
10,963.25 131,559.00 # HC Flex Dental-PT 132.42 1,589.04

* TSERES EE &657.80 g,150.1&

4,276.00 # NC Flex Health FSA PT 208.33 2,500.00

750.00 750.00 Combined Campaign 14.00 120.00

750.00 5,026.00 SERNC Dues 9.00 10&.00

SEANC Insurance 28.75 345.00

NC Flex Life Inc AT 28.00 336.00

11,713.25 136,585.00 HNC Flex Life Ins EE/Sp AT S5.60 67.20

NC Flex Life Ins EE/Ch AT 0.68 2.16

*#* Total Other Deductions 1,845.58 23,316.56

Total Deductions 2,545.00 31,495.32




BONUS & VACATION PAYOUTS

Ensure that employees know payout amounts to enter on the form — Vacation
Leave hours multiplied by the employee’s hourly pay.

Ensure IT416s are completed timely, no later than initialization for monthly and
the first day of corrections for biweekly.
 However, if the IT416s are entered late, you may not see the results until the
last day of corrections.
BSS cannot advise employees on deferral amounts and dates for payouts.
 Employees should be able to contact their Agency Payroll office.

Biweekly Employees:

* It is helpful if the last 2 weeks/80 hrs of work time is processed separately
from Bonus and Vacation Payouts to eliminate net zero checks.

STATE OF NORTH CAROLINA
Office of the State Controller:



MERIT/COMP BONUS
VERY IMPORTANT FOR OCTOBER 2016 PAYROLL

One Time Deferral for Merit/Comp Bonus

e Current contribution + New contribution = Total contribution to be
indicated on the form & processed for October’s payroll

 Monthly Pay Day 10/31/2016 (0110 payroll)
* Deferral forms MUST be submitted by 10/19/16
* Biweekly Pay Day 10/21/2016 (0422 payroll)

» Deferral forms MUST be submitted by 10/14/16

e BSS will ONLY process the amount on the form.

* Ex. If an employee defers $700 regularly, submits a form with $200 or a % less than
§700, BSS will process the amount on the form - $200 or %. Therefore, cancelling the
regular amount for that pay period. The $700 deferral will resume the following pay
period.

STATE OF NORTH CAROLINA
Office of the State Controller:




iendly iendly
Just 6 137" ONE TIME DEFERRALS /<t 2 /7"

r

* Retirees should provide home and/or cell
telephone number(s)

* Prudential Customer Service 866-627-5267

STATE OF NORTHICARGLINA

Office of the State Controller



ONE TIME DEFERRALS

Questions and Answers
Q&A

STATE OF NORTH CAROLINA
Office of the State Controller:



